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MOJIO’KEHHUE
0 paboTe ¢ JIOKyMeHTaMH, BKIIOYCHHBIMH B PelepajibHbIH
CIIHCOK YKCTPEMHCTCKHX MATEePHAJIOB



1.OBIIME ITOJIOKEHUSA

1.1. Hacrosimee «Ilonoxxenue o paboTe ¢ TOKyMEHTaMH, BKIOYEHHbIMU B DenepaabHbIil CIHCOK
JKCTPEMHUCTCKUX MaTepuanax» (manee — I[lonoxkeHue) periiaMeHTHUPYET MOPSIOK BBISBICHUSA
JIOKYMEHTOB, BKIIOUEHHBIX B «DelepaibHbIil CIHUCOK 3KCTPEMHMCTCKUX MaTepuanoBy (fanee —
®denepanbHbIN CIIUCOK), ONMyOIMKOBAaHHBIA HAa O(HUIIMAIbHOM caiite MuHucTepcTBa octunnu PO, B
cooTBeTcTBUU €O CT. 13 denepanpHoro 3akoHa P® or 25.07.2002 Ne 114 «O mpoTtuBoneicTBUU
IKCTPEMHCTCKON aesTenpHOoCTH», denepanpHoro 3akoHa ot 6 mapra 2006 r. Ne 35-03 «O
OPOTUBOACUCTBUM TEPPOPU3MY» M IPYTMX HOPMATHBHBIX IPABOBBIX AaKTOB, HAlpaBJICHHBIX Ha
MPOTUBOJEHCTBUE TEPPOPU3MY.

1.2. PaboTa 1o BBISBJICHUIO JOKYMEHTOB, BKIIIOUEHHBIX B DenepanbHblii CHHCOK, MPOBOAUTCS C
LEJIbI0 IPOTUBOJIEHCTBUS SKCTPEMHUCTCKON JIEATEIHHOCTH U UCKIIOYEHHSI BO3MOKHOCTH MacCOBOTO
pacrnpoCcTpaHEHHs SKCTPEMUCTCKUX MAaTEpPUAIIOB.

1.3. Ilonoxenue paspadorano B coorBeTcTBuu ¢ Koncturynueit PO, ®@enepanbubiv 3akoHoM PO
«O TpOTHBOAEHUCTBUM 3SKCTPEMHUCTCKON aedrenbHocTH» 0T 25.07.2002 roma Nell4, npyrumu
HOPMAaTUBHBIMU JJOKYMEHTaMHU.

2. OIMCAHME PABOTHBI
2.1. PaboTa ¢ 1OKyMeHTaMH, BKIIOUeHHbIMU B DeiepalibHbli CIIMCOK, BKIIIOYAET:
e oOHOBIEeHHE DeiepalIbHOTO CIMCKA 3KCTPEMUCTCKUX MAaTEpPUAIIOB;
e cBepky OubanoreuHoro ¢onna ¢ PenepaabHbBIM CIIUCKOM SKCTPEMUCTCKUX MAaTEepPHUaIoOB
® CHHMCAHME HKCTPEMHUCTCKHX MATEPUAJIOB B CIy4ae BBISBIECHUS IKCTPEMUCTCKUX MATEPUAJIOB;
e (OJIOKMPOBAaHME JIOCTYIIA K caiiTaM, BKIIFOUCHHBIM B DeiepaibHbIN CITUCOK.
2.2. O6HOBNCHHE DeepabHOTO CIIMCKA YKCTPEMUCTCKIX MaTEPHAIIOB:
2.2.1. OrcnexuBanue cuctemarnuecku (He pexe 1 pa3 B kBapTan) oOHoBieHUN DenepalibHOTO
CIIMCKA;
2.2.2. OGHOBJICHHBIHN CIUCOK B 3JIEKTPOHHOM BHJIE IOJDKECH COJIEPKATh JaTy OOHOBJICHUS.
2.3. Ceepka Oubnuoreunoro ponna ¢ GepepanbHbIM CIIUCKOM SKCTPEMUCTCKUX MaT€pPHAaJIOB.
2.3.1. CBepka MpOBOAMUTCS IYTEM COMOCTABIECHHS OMOIHOrpaduuecKux 3amuceil anpaBUTHOTO
KaTaJlora, MHBEHTAPHBIX KHUT U IIepeyHeM MaTepHuanaoB deepaabHOro Clucka eXeMecsiuHo.
2.3.3. Ilo pe3ymbraTaMm CBEpKH, COCTABIIETCS aKT M JellaeTcs 3amuch B <«OKypHaie CBEpKH C
«®DenepanbHbIM CHHMCKOM 3KCTPEMHMCTCKUX MarepuanoBy» (manee — JXypHan) o Hamuuuu B
OoubnoreyHoM (oHIE TOKYMEHTOB, BKIIOYCHHBIX B @DenepanbHbIl CHHCOK SKCTPEMHUCTCKUX
MaTepHaoB.
2.3.4. B ciydae oOHapy>KeHUSI MaT€pPHUAIOB SKCTPEMHUCTCKOTO COJCPKAHMUS, JOKYMEHTHI MOIJIeKAT
CIMCaHUIO.
2.3.5. Ilpu xomiuiekToBaHun OuONIMOTEYHOrO (OHAA, HaA HITame 3aKa3a WM TOCTYIUICHUS,
HE3aBUCHMO OT MUCTOYHHMKA KOMIUIEKTOBaHMs (BHEILHASA OpraHU3alys, B Aap, APyroe) NpoBOAUTCS
o0si3aTenpHas CBepKa u3gaHuil ¢ denepalibHBIM CIIHCKOM C IEIBI0 HEJIOMYIICHHUS B OMOIHOTEYHBIN
(GoHI MaTepuaioB SKCTPEMUCTCKOTO COJCPKAHHUS.
2.4. CriucaHue SKCTPEMUCTCKUX MaTEpUAJIOB:
2.4.1. IIpu oOHapyKE€HUH FIKCTPEMUCTCKUX MaTE€PUaIOB, OHU MOAJIEKAT U3BATUIO U CIIUCAHUIO;
2.4.2. Ilpu cnucaHuM S3KCTPEMUCTCKUX MAaTEpUAIOB COCTABIISIETCS AKT O CIHCAaHUU B JBYX
9K3EeMIUISIpax.
2.5. briokupoBaHue J0CTyMa K caiiTaM, BKIIOYEHHBIM B DeiepaibHblii CIIHCOK:
2.5.1. Ha ocHoBanuun ®enepasbHOrO0 CIUCKA, IIOCIE KaXJOro OOHOBIIEHUS, IPOBOAUTH
0JIOKMpOBaHUE J0CTYIIA K caliTam;
2.5.2. Ilpu OTCYTCTBUU BO3MOKHOCTH OJIOKMPOBAHMS JIOCTyIA K CTPAHULE OJIOKUPYETCS BECh CalT
COAEpKAIIMI JaHHYIO CTPAHULLY;
2.5.3. Ilo pe3ynpTaTaM MpOBEPKHU JOCTYIA COCTaBIsAeTCd AKT O OJOKMPOBAHUU JIOCTYIIA K calTaM,
BKJIIOUEHHBIM B DesiepanbHblil CIIMCOK SKCTPEMUCTCKUX MaTEpUaJIOB.



3. OTBETCTBEHHOCTb 1 NIOJTHOMOYUSA
3.1 OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAaYECTBEHHOE BBIMOJHEHHE PAOOT IO BBISBICHUIO U
UCKJTIOUCHHUIO MaTepuajioB w3 OwmbOiamoredHoro ¢gouma mu3z demepanbHOr0 Crucka (C y4eToM ero
OOHOBJICHHMIA), @ TAK)KE 32 CBOCBPEMEHHOE U KaUECTBEHHOE BBIIMOJIHEHHE PA0OT MO OJIOKUPOBAHHIO
JOCTyTIa K caiTaM, yKka3aHHbIM B DenepabHOM CITMCKE HECET OTBETCTBEHHOE JIMIIO, HA3HAYCHHOE
MIPUKA30M 3aBEAYIOLIETO YUpEeKISHUEM.
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